CURRICULUM VITAE: RAMOKONE PEGGY PHELE
PERSONAL DETAILS

ID NUMBER: 9803240152080

GENDER: Female
PHYSICAL ADDRESS: 04 Zonderwater Cullinan 1000 Pretoria 
CELLPHONE NUMBER: 0791470143
ALTERNATE CONTACT NUMBER: 0672006665/0728236363
EMAIL ADDRESS: peggysuccess102@gmail.com
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EDUCATION 

	QUALIFICATION  NAME
	INSTITUTION 
	YEAR COMPLETED

	
	

	Information Technology :End User Computing
	Bopang consulting services (Mpower smart)
	2021

	Reception skills
	Ga-rankuwa Hotel School
	2018

	Matric
	Lethabong secondary
	2015



WORK EXPERIENCE AND VOLUNTEER EXPERIENCE 

	COMPANY NAME 
	JOB TITLE 
	DATES  
	MAIN RESPONSIBILITIES
	REASON FOR LEAVING

	Roche Diagnostics(Unjani clinic)
	 Clinic Assistant
	01 February 2022
	· Receive & Respond to calls & Emails
· Open patients files
· Take blood pressure
· Capture patients statistics
· Medical Aid claim
· Use of WECARE System
· Receive stock
· Decant medication

	Contract ended





SKILLS

	 
· Good Organising skills
· Leadership skills
· Listening 
· Good Team player
· Good communication skills
· Ability to work under pressure
· Fast leaner
· Easy to adapt
· Good problem solver
· Module 4 ; Presentation Programs
· Module 5 : Spreadsheet Programs
· Module 6: Data base Programs	



ACHIEVEMENTS 

	
· New Venture Creation Skills Program NQF Level 2 (PENDING)
· 1 year work experience achievement 
· Communication Certificate
· Pricing Certificate
· Problem Solving Certificate
· Information Technology: End User Computing NQF Level 3
· Reception skills


	



REFERENCES

	COMPANY NAME 
	REFERENCE NAME 
	REFERENCE JOB TITLE 
	CONTACT NUMBER 

	UNJANI CLINIC
	SALOME MOLETSANE
	CLINIC MANAGER
	0761130227

	Ga-rankuwa hotel school
	Sindisiwe Macanda
	Academic manager
	012703-0090/1 &2271

	Mpower smart
	Geraldine Mokgethi
	CEO
	0730249328
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