CURRICULUM VITAE OF KHANYISA WENDY KELA
Personal Profile
Identity No                                     : 930518 0879 086 
Postal Address                              : 37 Da Gama Road
                                                        Jeffreys Bay
                                                        6330
Contact no.                                    : 073 2850 742 
Email address                             :khanyisakela@gmail.com
Home Language                            : IsiXhosa
Other languages                            : English, IsiZulu,              
                                                         Xitsonga, Ndebele
Health Status                                 : Good
Drivers license                                : Code 10
Criminal Record                             : None
Race                                              : African
Nationality                                      : South African
Education and Qualification
Xolilizwe Sangoni SSS.                : 2012
Highest grade                                : 12
Career Summary
Data capture at More Street clinic (December 2019- September 2020
Responsibilities
· Open patients file folders for newly diagnosed patients
· Capturing newly diagnosed patients on Tier. net
· Update ART files according to the patients visits
· Monthly update on dashboard 
· Capture stats daily and monthly on web DHIS
· Register patients daily on health HPRS
· Compiling report on Tie. net LTF clients due for bloods 
· Ensure proper filling of patients folders
· Capture HIVSS distribution forms every month and comply monthly report 
· Capture case identification for TB patients 
· Do HIV Export on Tier. net and to M&E
· Create weekly dispatch 
· Compiling list of patients to be decanted to external facilities 
Ntshele Clinic – Contract under Covid 19 Data Capturer (October 2020– March 2021)
· Receive patient files from Clinicians for data capturing on Tier.Net, ETR and DHIS.
· Identify missing data, inconsistencies and errors and follow-up or report on missing data or errors.
· Capture confidential patient information. 
· Compare data entered with source documents and make necessary corrections to information entered. 
· Communicate with clinicians and managers to update missing information on Clinical ART Stationery 
· Perform data cleaning
· Perform regular data backup.  
· File patient documents according to protocol or SOPs. 
· Maintain and update patient files.
· Maintain an effective and efficient filing system. 
·  Distribute data and reports to relevant team members. 
· Compiling report on Tier. net LTF's clients due for bloods and TROA

MatCH East London- Alphandale Clinic (April 2022)
· Provide administrative support (copying filing, faxing) 
· Capture, record and report on all data collected from TB screening in communities and facility
· Generates daily, weekly and monthly reporting of data for report 
· Collect and verify data for monthly and quarterly to ensure data quality and conduct data cleanup as required 
· Provide system generated data to compile report on success and challenges to the facility, monthly and quarterly 
· Drive vehicle for community outreach purposes 
· Conduct social mobilization for Demand creation

Skills and Competencies
· Strong leadership skills 
· Flexible and resilient 
· Pay good attention to details
· Ability to work under pressure with minimum supervision 
· Ability to work in mult-displinary team
· Computer literacy on Microsoft Office 
References
Sihle Sopazi (OM)                           : 078 104 2999
Anele Mafuduka (OM)                      : 073 190 6959 
Zicco Madikizela  (supervisor)         : 063 923 9188



















