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Email: tumelolulama@gmail.com

ProfessionalProfile
Tumelo Lebea is an aspiring Management Accountant holding a B.tech in Cost and Management Accounting and a Diploma in Office Computing from the Vaal University of Technology, and Arise Business College. Tumelo further have more than 4 years’ experience as a Warehouse Assistant, Sales Cashier, Finance Intern, and Junior Accountant. Tumelo always believes that her hands-on experience coupled with the growing she gained during her studies and during field of work prepared her to make a solid contribution in any finance related field. With a solid foundation in finance, Tumelo is always prepared to put her knowledge and abilities to deliver the best results in everything she does while gaining immeasurable experience and skills to advance in her career per suit. Tumelo is a self-motivated, goal-orientated, and driven. An individual who believes in lifting experience gained overtime.
Career Summary



January 2014-December 2014: Woolworths Supply Chain SA(Pty)Ltd
Position: Warehouse Assistant
Reason for leaving: End of Contract

· Ensure that stock is clean, well-packed on the pallet.
· Ensure that time-slot is created for loading and offloading
· Unload packages from incoming trucks.
· Inspect content to ensure they are undamaged.

January 2015-31 December 2015: Enterprise Pork Packers
Position: Sales Cashier
· Provides a positive customer experience with fair, friendly, and courteous services.
· Resolves customer issues and answers questions, Bags purchases if needed.
· Processes return transactions.
· Itemizes and totals purchases by recording prices.
November 2020-October 2021: Stryker South Africa										
Position: Finance Intern
· Reviewing supplier’s payment and authorising the payments.
· Posting Bank transactions to the general ledger and performing bank reconciliations.
· Prepare VAT Clearing Journals, Treasury Interest Journals.
· Packing and Posting Recons into MFG System.
· Loading General Ledger into MFG system.
· Preparing monthly fixed rates.
· Assist Account Receivable with processing and sending monthly statements.
· Remittance Allocations.
· Masterfile data and Credit Notes.
· Follow up on outstanding debtors.
February 2022-present: SAMASI ADVISORY TAX AUDIT									
Position: Junior Accountant
· Prepare monthly Bank Reconciliations and Journal entries.
· VAT Reconciliations, Debtors and Creditors.
· Ensuring bank statements, payments and transactions are allocated.
· Full accounts payable functions.
· VAT Returns.
· Petty cash and credit card reconciliation.
· Prepare Statement of Comprehensive Income and Profit & Loss.





Education and Qualifications

· 2005–2010: Mukula Secondary School: Grade12
Subjects: Accounting, Economics, Business Studies, Mathematical Literacy, English, Xitsonga, Life Orientation
· 2016-2020 Vaal University of Technology: Cost and Management Accounting
Subjects: Financial Accounting, Cost Accounting, Management Accounting, Economics, Commercial law, Applied Communications, Business Ethics, Financial Management, Entrepreneurial skills, Business strategy, Information Computer Technology, Taxation, Business Information Systems, Organisational Skills Management, Statistics

Professional Development

	· Ability to relate well to people of diverse nationalities, cultures and gender.
· Commitment to excellence.
· Good problem-solving skills.
· Responsible Individual with creative approach towards problem solving.
· Ability to adapt to new situations, quick mastering concepts and eagerness to learn and participate.



Knowledge and Skills

· Word, advance MS Excel, Power Point, Internet Explorer, and Outlook
· Advanced Excel (VLOOKUP,& Pivot Tables)
· Oracle
· Sageone
· Pastel

PersonalDetails
· Gender: Female
· Race: African
· Nationality: South African
· Identity No:9310170538080
· Driving license: Code10 Learners drive
· Languages: English, Xitsonga, Sepedi, isiZulu, Venda, SiSwati.

References
· Mr William Mosai-"Vaal university of technology"
Lecturer
Williamm@vut.ac.za
0169509643
· Sivuyile Buyi-"Enterprise pork packers"
Supervisor
0739218267
· Maggie Tlou-"Woolworths centurion"
General worker
Maggietlou@woolworths.co.za
+27633835540/+27126216191
· Jody Magrimo-"Stryker South Africa"
Accountant
Jody.magrimo@Stryker.com
+27729660311/0872866919

· Jessica Mwale-"SAMASI ADVISORY TAX"
Project Manager
Jessicamwale@nguvu.co.za
+2784 7977519


Additional Information

· I have been awarded as best student of the term during my matric.
· I have been awarded as best student in Accounting during my trial at matric dance,
· Best student in Business Studies, Xitsonga and Mathematical Literacy.
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